
	LOCAL INTERNSHIPS

	Internship Title
	Organization
	Address
	Website
	Description

	Advertising and Marketing
	
	
	

	
Advertising Sales
Intern
	
Minnesota Women's
Press
	
771 Raymond Ave
St Paul, MN 55114
	


www.womenspress.co
	Prospect clients, use database system, do client and
competition research, sit in on and participate in the weekly sales meeting.

	Marketing
Communications
Internship
	


General Mills
	General Mills World
Headquarters
Minneapolis, MN
	


http://jobs.generalmills
	will work closely with your Manager and Business Teams to
develop integrated marketing programs consistent with overall brand marketing objectives

	





Marketing Intern
	





Milkweed editions
	


1011 Washington Ave S, Suite 300
Minneapolis, MN 55415
	





www.milkweed.org
	
assist the Marketing Manager with the press’s promotion and sales efforts, with a wide range of projects,  will gain hands-on experience and training in all aspects of book marketing and nonprofit literary publishing.

	



Marketing Intern
	



Graywolf Press
	
250 Third Avenue
North, Suite 600
Minneapolis, MN 55401
	



www.graywolfpress.or
	


assist the Marketing and Publicity Directors with the Press’s
gpromotion and sales efforts

	


Marketing
Communications PR
	


St. Paul Dept of
Parks and Rec
	


25 West 4th St
Saint Paul, MN 55102
	



www.stpaul.gov/parks 
	a combination of marketing, communication, public
relations and administrative duties while assisting department marketing/communication/public relations manager

	
Marketing and
Communications
	
Ordway Center for
Performing Arts
	
345 Washington Street, Saint Paul, MN 55102
	


www.ordway.org/empl
	This position assist with various projects related to
marketing campaigns and events. This is not a sales position.

	









Communications Office
	







Minnesota State
Arts Board
	





Suite 200 400 Sibley
Street
Saint Paul, MN 55101-
1928
	









www.arts.state.mn.us/
	
agency communications activities; internships can be tailored to individual’s communications interests. Activities may include writing and editing articles for Arts Board publications; assisting with graphic design or photography; assisting with production and distribution of publications; helping to plan and implement promotional strategies for Arts Board events; writing and distributing media releases




	


Marketing and
Communications Intern
	


The Loft Literary
Center
	
1001 Washington Ave S Ste 200
Minneapolis, MN 5514
	



www.loft.org/about/op
	
Focus on growing Facebook and Twitter likes and followers; assist researching past contest Loft winners as well as develop content for A View from the Loft .

	Arts and Entertainment
	
	
	

	


Percent for Art in
Public Places
	


Minnesota State
Arts Board
	Suite 200 400 Sibley
Street
Saint Paul, MN 55101-
1928
	



www.arts.state.mn.us/
	


maintain the artist registry, which includes slides, digital images, and materials from more than 900 artists

	


Enviromental Arts
Intern
	



Urban Arts Academy
	


3901 Chicago Ave
Minneapolis, MN 55407
	



http://urbanartsacade
	work closely with staff in developing curriculum around
sustainability, Interns will also work with students, local artists, and community activists to promote a healthy, "green" program

	





Studio Intern
	



Minnesota Center for Book Arts
	


1011 Washington Ave S, Suite 100
Minneapolis, MN 55415
	





mnbookarts.org/about
	
cleaning and studio organization, some basic studio maintenance duties including oiling presses, refilling solvents, cleaning screens, and refilling supplies as well as directed studio-specific projects; some lifting required.

	





Exhibitions Intern
	



Minnesota Center for Book Arts
	


1011 Washington Ave S, Suite 100
Minneapolis, MN 55415
	





mnbookarts.org/about
	
daily exhibit maintenance, assisting with preparation, installation and de-installation of exhibits, researching, stocking and maintaining exhibit equipment and supplies and helping with special events.

	Book Publishing
	
	
	

	
Editorial and
Marketing Intern
	


Coffee House Press
	
27 N 4th St 400
Minneapolis, MN 55401
	


www.coffeehousepress
	
Read manuscript samples, report on each sample, give oral reports on samples, preoofread novels, learn copyediting

	





Editorial Development
Specialist
	





Plant Management
Network
	





3340 Pilot Knob Rd. St. Paul, MN 55121
	






www.plantmanagemen
	
Assist this non-profit publisher by producing recorded webcasts, track author submissions, find industry news items and publish them, write and edit content, enter items into the database, populate RSS feeds for PMN's "Focus on" webcast resources, attend editorial committee meetings



	



Editorial Intern
	



Graywolf Press
	
250 Third Avenue
North, Suite 600
Minneapolis, MN 55401
	



www.graywolfpress.or
	assisting with a wide range of projects, interns will gain
hands-on experience and training in most aspects of editorial work, while also gaining a good understanding of gnonprofit literary publishing

	






Editorial Intern
	






Milkweed editions
	



1011 Washington Ave, Suite 300
Minneapolis, MN 55415
	






www.milkweed.org
	
work closely with each other and members of the editorial staff. While assisting with a wide range of projects, interns will gain hands-on experience and training in most aspects of editorial work, while also gaining a good understanding of nonprofit literary publishing.

	






Editorial Intern
	






Utne Reader
	



12 North 12th Street, Suite 400,
Minneapolis, MN 55403
	






www.utne.com/about/
	read in the library and pitch story ideas, participate in
editorial meetings, work on research projects, and handle duties related to library management, unsolicited manuscripts, and book publishers. They also write for Utne.com and may have opportunities to write for the print edition, too.

	


Maple House Fellow
	


Sutton Hoo Press
	
672 West Wabasha St
Winona, MN 55387
	


www.suttonhoopress.c
	Learn layout and design, contacting and establishing
relationships with paper sellers, type setting, time and resource management.

	
usiness Communications and Administratio
	
	
	

	



Arts Administration
	


Minnesota Center for Book Arts
	
1011 Washington Ave S, Suite 100
Minneapolis, MN 55415
	



mnbookarts.org/about
	
office support & organization, transcription, filing, contacting artists via email and phone, library classification and cataloging, and assisting with MCBA mailings.

	





Development Internship
	





Milkweed editions
	


1011 Washington Ave S, Suite 300
Minneapolis, MN 55415
	





www.milkweed.org
	work closely with the Development Manager in a small
development office; assist with a range of fundraising projects and working with a broad group of people; training in all aspects of nonprofit literary [ublishing and development




	



Communications
Internship
	



American Composers
Forum
	
332 Minnesota Street, Suite East 145
St. Paul, MN 55101-
1300
	





http://www.springboar
	
receive valuable experience in external communications while promoting the American Composers Forum and its programs. Responsibilities will include mostly writing/editing copy for online and external publications

	





Developmental
Internship
	






Graywolf Press
	



250 Third Avenue
North, Suite 600
Minneapolis, MN 55401
	






www.graywolfpress.or
	
assisting with a wide range of fundraising projects and working with a broad group of people, interns will gain substantial hands-on experience and specific training in all aspects of nonprofit development, while also gaining a ggood understanding of nonprofit literary publishing

	





Employment Services
Intern
	





World Relief
Minnesota
	





1515 E. 66th St., Richfield, MN 55423
	






www.worldreliefmn.or
	
To provide direct assistance, support, and encouragement to new refugees in search of employment. To assist Employment Services Department in providing refugees with training, one-on-one mentoring and administrative tasks. Faith based environment.

	






Fundraising and
Development Assistant
	








Project Footsteps, Inc.
	






1900 Hennepin Ave. S. Minneapolis, MN 55403
	








www.projectfootsteps.
	
Connecting the Twin Cities community at large to our programming through partnerships, sponsorships, donations, events, etc. Coordinate the tracking & recognizing of community donors. Creating & executing fundraising events/campaigns. Coordinate mini-grant efforts. Organize community business fundraisers

	



Library Intern
	



Utne Reader
	
12 North 12th Street, Suite 400,
Minneapolis, MN 55403
	



www.utne.com/about/
	help manage the in-house magazine, journal, and book
archive, entering new titles in the database, organizing and shelving new publications, and keeping our subscriptions up to date.

	


Development and
Administration
	


The Loft Literary
Center
	
1001 Washington Ave S Ste 200
Minneapolis, MN 5514
	



www.loft.org/about/op
	assist in the daily operations and administration of a arts
non-profit; assist departments of The Loft Literary Center in development and donor research, mailings, executive projects, and customer service

	Education and Teaching
	
	
	




	




Youth Programs intern
	



Minnesota Center for
Book Arts
	

1011 Washington Ave S, Suite 100
Minneapolis, MN 55415
	




mnbookarts.org/about
	
assisting instructors with teaching and facilitating book arts workshops, studio set-up and clean up for instruction, supervising children, prepping workshop materials and occasional administrative duties.

	





Adult Programs Intern
	



Minnesota Center for
Book Arts
	


1011 Washington Ave S, Suite 100
Minneapolis, MN 55415
	





mnbookarts.org/about
	
assisting with Adult Education enrollment including verifying class schedules, Certificate Program registration and studio calendar maintenance, workshop prep, checking workshop supplies and Adult Programs publicity.

	



Youth Development
Internships
	



Project for Pride in
Living, Inc
	





Saint Paul, MN
	





http://www.ppl-inc.org
	
work directly with youth as well as assume responsibility for executing special projects. Interns may propose a project that aligns with their own professional goals or contribute to an existing initiative.

	
Curriculum
Development Intern
	
Franklin Learning
Center
	
1308 E Franklin Ave, Minneapolis, MN 55404
	


www.mplib.org
	Develop and update curriculum for one-to-one tutoring,
create lesson plans for teachers, complete learning progress reports, mentor tutors

	Freelance and Specialized Writing
	
	
	

	



Writing Internship
	



Kocina Branding
	
350 W. Burnsville
Parkway, Suite 350
Burnsville, MN 55337
	



www.kocinamarketingc
	You'll conceive persuasive communications for a variety of
promotional channels including email, press releases, social media, etc; interactive marketing; copy writing; social
media

	Government, Politics, and Policy
	
	
	

	



Enviromental
Policy Fellow
	



Voyageurs National
Park
	


126 N. 3rd Street, Suite
400
Minneapolis, MN 55401
	





www.voyageurs.org
	
track issues of concern to Voyageurs National Park ("Park"), liaise with our Minnesota delegation, partner with regional and national environmental organizations and, when appropriate, manage advocacy campaigns.



	







Research Analyst
	





MN Dept of
Corrections
	




1405 Energy Park Drive, Suite 200
St. Paul MN 55108
	







http://www.doc.state.
	assist the Office of Diversity in organizing, cataloging, and researching. database creation, statistical research analysis, sorting, cataloging, updating records, and data entry. Gain knowledge and understanding of the criminal justice system,  Affirmative Action Laws, and Affirmative Action Plan

	





Immigration
Program Intern
	





World Relief
Minnesota
	





1515 E. 66th St., Richfield, MN 55423
	







www.worldreliefmn.or
	in a faith based environment, provide support to the immigration department administratively, assisting with case completion during and after immigration client appointments, contacting immigration clients regarding missing materials and case status updates, and mailing immigration client files.

	



PED Intern
	
Department of Panning and
Economic Development
	


25 West 4th St
Saint Paul, MN 55102
	



www.ci.stpaul.mn.us/d
	
Conduct a review of parking requirements for commercial land uses and draft a series of ammendments to the City Zoning Code.

	Media and Information Services
	
	
	

	

Editorial Intern
	
Metropolitan Media
Group
	5001 American Blvd W
Ste. 400
Bloomington, MN
	

www.minnetonkamag.
	

Write, research, edit, and interview for articles

	



Social Media Intern
	


Richfield Historical
Society
	


6901 Lyndale Ave
Richfield, MN 55423
	



www.richfieldhistory.or
	will be in charge of RHS's RSS feed, website blog, and
facebook feed. You will also undertake a report of what social media is being used by our contemporaries and how they use it.

	





Development Intern
	



Ordway  Center for
Performing Arts
	



345 Washington Street, Saint Paul, MN 55102
	





www.ordway.org/empl
	
This position assists the Ordway with various projects including event planning and coordination, donor mailings, special projects, database management, prospect research and analysis, and grant writing.




	









Youth Program Blogger
	








Project for Pride in
Living, Inc
	









Saint Paul, MN
	









http://www.ppl-inc.org
	
A tech-savvy volunteer or intern is needed to help with one or both of these projects:
*Maintain the blog our program blog (new design ideas welcome!) and work with youth to generate new posts.
*Design creative projects/activities to help youth build computer literacy skills.

	Public Relations
	
	
	

	





Public Relations Intern
	



Ordway  Center for
Performing Arts
	



345 Washington Street, Saint Paul, MN 55102
	





www.ordway.org/empl
	
This position is responsible for assisting the Public Relations Coordinator and the Marketing and Communication Department in the daily operations and activities of Ordway Center for the Performing Arts.

	
Communications and
Writing Internship
	
Rocina Branding & Marketing
	350 W. Burnsville
Parkway, Suite 350
Burnsville, MN 55337
	


www.kocinamarketingc
	
Public relations; researching media outlets; creating reports and writing memos

	








External Relations
Specialist
	








Plant Management
Network
	








3340 Pilot Knob Rd. St. Paul, MN 55121
	









www.plantmanagemen
	
The Plant Management Network is a nonprofit publisher whose mission is to enhance the health, management, and production of crops. You would: evaluate PMN’s Current social media efforts, write and send out "Focus on" webcast launch announcements to the media , build contact lists for potential partners, sponsors, libraries, (USDA) offices, and multi-state research groups

	
Public Relations and
Development Intern
	


Human Services, Inc.
	5650 Memorial Ave
Oak Park Heights, MN
55082
	


www.hsicares.org
	
will increase knowledge of the public relations and development fields

	






Public Relations Intern
	





Special Olympics
Minnesota
	



100 Washington Ave S, Ste 550
Minneapolis, MN 55401
	






http://specialolympics
	gain experience in writing, distributing and following up on
press releases as well as writing for Special Olympics Minnesota's newsletter and website. All Marketing and Communications interns work on special events and with the merchandise program and leave with a comprehensive portfolio




	
Outreach Coordinator
Assistant
	
KFAI Community
Radio
	
1808 Riverside Ave
Minneapolis, MN 55454
	


www.kfai.org
	
Help put together interviews, help to produce weekly shorts shows, research and write for own radio show.

	








Volunteer Resources
Intern
	








Neighborhood
HealthSource
	





3300 Fremont Ave
N.
Minneapolis, MN
55412
	









www.neighborhoodhea
	
assist the Volunteer Coordinator in maintaining and developing the Volunteer Program. The intern will research and develop ideas for recognition, logistics, track and record hours and activities of volunteers and assist with other administrative tasks as assigned by the Volunteer Coordinator. Additionally, the intern will assist in
development tasks and fundraising for the 7th Annual Gala.

	Other
	
	
	

	
International Programs
Intern
	


Children's Heartlink
	
5075 Arcadia Ave
Edina, MN 55436
	


www.childrensheartlin
	
Assist the coordination of medical missions; organize kconference calls; preparing paperwork

	





Museum Intern
	



Minneapolis
Institute of Arts
	


2400 Third Avenue
South
Minneapolis, MN 55404
	





http://www.artsmia.or
	Internship availability is determined by staff need and by
the number of challenging intern projects. Past interns have worked in many museum departments, including
Curatorial, Learning & Innovation, External Affairs, and
Development




	NON-LOCAL INTERNSHIPS

	Organization
	Website
	Type of Internship
	Location
	Paid/Unpaid

	


The American Associate of
University Women
	



http://www.aauw.org/about/career/
	
Leadership Programs, Marketing, Communications,
Public Policy, Resaerch, Administrative
	



Washington, DC
	



Paid

	The National Research
Center for Women & Families
	
www.center4research.org/about-us/j
	
Communications, Research, Policy
	
Washington, DC
	
Paid

	
The National Organization for Women
	


http://www.now.org/organization/in
	Communications, Event Planning,
Administrative, Policy,
Public Relations, Marketing
	


Washington, DC
	


unpaid

	
Policy Link
	
www.policylink.org
	
Policy, Communications, Research
	
Oakland, CA
	
Paid

	The Chronicle of Higher
Education
	
http://chronicle.com/section/Editori
	
aWriting, Editiing, Research
	
Washington, DC
	
Paid

	Simon & Schuster
	http://www.simonandschuster.biz/ca
	Editing, Administrative, Clerical
	Chicago, IL
	unpaid

	
Women's Media Center
	
http://wvvw.womensmediacenter.co
	Multimedia, Communications,
Administrative, Development
	
New York, NY
	
unpaid

	
The Library of Congress
	
http://www.loc.gov/hr/jrfellows/abo
	library work, preservation, information
management
	
Washington, DC
	
paid

	The American Counceil
on Education
	
www.acenet.edu
	
research
	
Washington, DC
	
paid

	
Charles Koch Institute
	
http://www.charleskochinstitute.org
	Non-profit, policy in "economic
/freedom"
	
Washington, DC
	
paid

	The Equal Justice Society
	http://www.equaljusticesociety.org/
	alegal research, writing, analysis
	San Fransisco, CA
	unpaid

	Institute for Women's
Policy Research
	
http://www.iwpr.org/about/internsh
	research, communications, social
media, development, HR
	
Washington, DC
	
unpaid

	International Museum of
Women
	
http://imow.org/about/employment
	
Museum operations
	
San Fransisco, CA
	
unpaid

	



Brand Central
	



www.brandcentralstation.com
	Preparing marketing materials for
licensing show including proofing, printing, and organizing the final property desk.
	



Los Angeles, CA
	



unpaid



	RAND Corporation
	http://www.rand.org/jobs.html
	Research into Policy
	Washington, DC
	paid

	Together We Rise
	http://www.facebook.com/together
	Social Media Intern
	Chino, CA
	unpaid

	






The Nature Conservancy
	






www.nature.org
	
Conservation/Environmental Studies; Science; Information Technology; Marketing/Business; Marketing; Communications; Policy; Government Relations; Audit; and Philanthropy
	






varies
	






paid

	


Americans for the Arts
	


http://www.americansforthearts.org
	Non-profit administration;
communications; policy; marketing, etc
	


Washington, DC and NY
	


paid

	
Institute for Humane Studies
	
http://www.theihs.org/
	
Policy, research, training, publishing
	
varies
	
paid




	NON-LOCAL INTERNSHIPS

	Organization
	Website
	Type of Internship
	Location
	Paid/Unpaid

	


The American Associate of
University Women
	



http://www.aauw.org/about/career/
	
Leadership Programs, Marketing, Communications,
Public Policy, Resaerch, Administrative
	



Washington, DC
	



Paid

	The National Research
Center for Women & Families
	
www.center4research.org/about-us/j
	
Communications, Research, Policy
	
Washington, DC
	
Paid

	
The National Organization for Women
	


http://www.now.org/organization/in
	Communications, Event Planning,
Administrative, Policy,
Public Relations, Marketing
	


Washington, DC
	


unpaid

	
Policy Link
	
www.policylink.org
	
Policy, Communications, Research
	
Oakland, CA
	
Paid

	The Chronicle of Higher
Education
	
http://chronicle.com/section/Editori
	
aWriting, Editiing, Research
	
Washington, DC
	
Paid

	Simon & Schuster
	http://www.simonandschuster.biz/ca
	Editing, Administrative, Clerical
	Chicago, IL
	unpaid

	
Women's Media Center
	
http://wvvw.womensmediacenter.co
	Multimedia, Communications,
Administrative, Development
	
New York, NY
	
unpaid

	
The Library of Congress
	
http://www.loc.gov/hr/jrfellows/abo
	library work, preservation, information
management
	
Washington, DC
	
paid

	The American Counceil
on Education
	
www.acenet.edu
	
research
	
Washington, DC
	
paid

	
Charles Koch Institute
	
http://www.charleskochinstitute.org
	Non-profit, policy in "economic
/freedom"
	
Washington, DC
	
paid

	The Equal Justice Society
	http://www.equaljusticesociety.org/
	alegal research, writing, analysis
	San Fransisco, CA
	unpaid

	Institute for Women's
Policy Research
	
http://www.iwpr.org/about/internsh
	research, communications, social
media, development, HR
	
Washington, DC
	
unpaid

	International Museum of
Women
	
http://imow.org/about/employment
	
Museum operations
	
San Fransisco, CA
	
unpaid

	



Brand Central
	



www.brandcentralstation.com
	Preparing marketing materials for
licensing show including proofing, printing, and organizing the final property desk.
	



Los Angeles, CA
	



unpaid



	RAND Corporation
	http://www.rand.org/jobs.html
	Research into Policy
	Washington, DC
	paid

	Together We Rise
	http://www.facebook.com/together
	Social Media Intern
	Chino, CA
	unpaid

	






The Nature Conservancy
	






www.nature.org
	
Conservation/Environmental Studies; Science; Information Technology; Marketing/Business; Marketing; Communications; Policy; Government Relations; Audit; and Philanthropy
	






varies
	






paid

	


Americans for the Arts
	


http://www.americansforthearts.org
	Non-profit administration;
communications; policy; marketing, etc
	


Washington, DC and NY
	


paid

	
Institute for Humane Studies
	
http://www.theihs.org/
	
Policy, research, training, publishing
	
varies
	
paid




	SEARCH ENGINES AND DATABASES

	
	

	Internships

	http://www.summerjobs.com/

	http://www.collegegrad.com/internships

	http://www.getthatgig.com/

	http://www.internjobs.com/

	http://www.internships.com/

	http://internshipprograms.com/

	http://internweb.com/

	Columbia University Career Education

	http://www.rsinternships.com/

	
	

	
	

	Non-academic Jobs

	CONSULTING
	

	http://www.caseinterview.com/
	

	http://www.iecaonline.com/
	

	
	

	NON-PROFITS
	

	http://www.idealist.org/
	

	http://www.councilofnonprofits.org/
	

	http://foundationcenter.org/
	

	http://www.nonprofitcareer.com/
	

	http://philanthropy.com/section/Home/172
	

	http://www.cof.org/
	

	
	

	FINANCIAL SERVICES
	

	http://www.afajof.org/
	

	http://www.aafa.com/
	

	http://www.nyssa.org/
	

	http://www.afponline.org/
	

	http://www.fma.org/
	

	http://www.85broads.com/
	

	http://www.careers-in-business.com/
	

	
	

	PUBLISHING
	

	http://www.pspcentral.org/index.cfm
	

	http://www.aaupnet.org/index.php
	

	http://www.publishersmarketplace.com/jobs/
	

	http://www.publishers.org/
	

	http://www.publishersweekly.com/pw/home/index.html
	

	
	

	CULTURAL AND HISTORICAL ORGANIZATIONS
	

	http://www.aam-us.org/
	

	http://acra-crm.org/
	

	http://www.globalmuseum.org/
	




	http://ncph.org/cms/
	

	http://www.nyfa.org/
	

	
	

	FEDERAL GOVERNMENT
	

	http://www.usajobs.gov/
	

	http://www.ourpublicservice.org/OPS/
	

	http://www.makingthedifference.org/index.shtml
	

	http://www.defense.gov/
	

	http://www.hhs.gov/
	

	http://www.state.gov/
	

	http://www.nea.gov/
	

	http://www.neh.gov/
	

	http://www.pmf.gov/opportunity/index.aspx
	

	
	

	PROFESSIONAL RESEARCH
	

	http://www.nira.or.jp/past/ice/nwdtt/2005/
	

	http://www.worldpress.org/library/ngo.cfm
	

	http://www.state.gov/m/fsi/tc/79982.htm
	

	http://www.usip.org/publications/research-centers
	

	
	

	INTERNATIONAL DEVELOPMENT
	

	http://www.unfoundation.org/
	

	http://www.clintonfoundation.org/
	

	http://www.usaid.gov/
	

	http://www.usip.org/publications/research-centers
	

	
	

	INDEPENDENT WORK
	

	http://www.guru.com/
	

	http://www.sologig.com/SG/Default.aspx
	

	https://www.elance.com/
	

	http://www.allfreelance.com/
	

	http://www.freelancersunion.org/
	

	
	

	WRITING
	

	http://www.thewritersforhire.com/
	

	http://www.ghostwritingjobs.org/
	

	http://www.ghostwritinguncovered.com/
	

	http://www.technicalwritingzone.com/
	

	http://www.online-writing-jobs.com/
	

	http://www.techwritingjobs.com/
	


